Georgia Procurement Manual (GPM) and Georgia Vendor Manual (GVM) System Changes Webinar
Frequently Asked Questions


Bidding Rules

1. Q: If we have a $3,000 per year need and want to do a contract with 4 renewals for a total of $15,000 over 5 year does that require bids?
A: No.

2. Q: Please clarify the $5,000 annual limit for like items. Are like items determined by type (e.g. IT supplies, Plumbing supplies) or is it by item (e.g. plumbing fixtures, flash drive storage media) or is by item.
A: To determine whether the state entity has complied with the requirement that all purchases of $5,000 or more be competitively bid, SPD will review reoccurring purchases for the same items occurring in a given fiscal year which total $5,000 or more.  Please note that the GPM refers to “same” and not “like”.  However, from a “best practices” standpoint, SPD recommends combining “like items” to the extent possible to create a state entity contract.  A review of previous year spend can assist the APO/CUPO in identifying repetitive “like item” purchases that may be best addressed through the development of a state entity contract to avoid missed opportunities for savings or better use of state funds.  In addition, once a state entity contract is put into place, administrative time and costs can be greatly reduced across the state entity when executing numerous repetitive purchases.

3. Q: Will the splitting of purchases at the $5,000 limit be evaluated at the 3 digit NIGP code or the 5 digit code? 

A: SPD would likely begin its review at the 5-digit level.

4. Q: Does the $5,000 cap include food purchases? milk, bread, produce

A: The rule requiring all purchases of $5,000 or more to be competitively bid does not apply to exempt purchases such as perishable foods.  The $5,000 single transaction limit for P-Card purchases would not apply to (1) any food purchases off of statewide contracts (such as the statewide contracts for milk and bread) or (2) exempt items except that P-Card may not be used to purchase exempt items to the extent those items are listed as prohibited purchases (please review GPM Chapter 3, Section 6.12).  All other food purchases are subject to the procurement rule requiring all purchases of $5,000 or more to be competitively bid.
5. Q: Do we have to bid out contracts for shoes and clothing - if so does DOC already have a contract that we can look at.

A: SPD is not aware of a general exemption which would exempt the purchase of shoes and clothing from the competitive bid requirements of the State Purchasing Act.  SPD recommends contacting the Department of Corrections directly to identify current contracts.

6. Q: On the issue of the $5000.00 rule.  Does that mean that it is $5000 per single item?
A: The purchase of a single item of $5,000 or more must be competitively bid unless an exception applies.  In addition, a single purchase (which may include several items less than $5,000) of $5,000 or more must be competitively bid unless an exception applies.  The $5,000 single transaction limit with respect to the P-Card applies to the total transaction.

7. Q: When placing bids on food items am I to understand that we cannot go over $5000 with any one vendor?

A: It is not clear whether the question refers to the requirement that all purchases of $5,000 or more must be competitively bid or whether this refers to the $5,000 single transaction limit for P-Cards.  Each scenario has been addressed:

$5,000 Bid Threshold: SPD has designated perishable foods (fresh produce, milk, eggs, fresh meat) as exempt from the competitive bid requirements.  No purchase of non-perishable food of $5,000 or more may occur except as a result of a competitive solicitation conducted by the state entity or the use of a statewide contract.  It is anticipated that foods, due to their frequent fluctuations, will be purchased as “spot buys” or based on a contract that clearly defines the setting and adjusting of prices.  

$5,000 Single Transaction Limit for P-Cards: The $5,000 single transaction limit for P-Card purchases would apply to all food purchases unless (1) the purchase was made off of a statewide contract or (2) the food purchases are identified as exempt on the NIGP Exempt list.  Please note P-Card may not be used for any food purchases identified on the prohibited purchase list (please review GPM Chapter 3, Section 6.12).

8. Q: Has the GPM been updated and available online?

A: Yes, the most recent updates to the GPM were posted online July 1, 2009.  You may access the GPM by selecting the “GA Procurement Manual” link from the SPD homepage found at http://doas.ga.gov/StateLocal/SPD/Pages/Home.aspx. 

Consortia Contracts

9. Q: WSCA has about 30 contracts. Does that mean all are open to us?

A: As a general rule, contracts established by lead states pursuant to the Western States Contracting Alliance (“WSCA”) are available to all states that elect to participate in those contracts.  DOAS is authorized to utilize consortia contracts pursuant to O.C.G.A. Section 50-5-51(9).  DOAS has elected to execute contracts on behalf of the State of Georgia with some but not all.  State entities with an interest in a WSCA contract should discuss it with SPD. 

10. Q: Can State Entities take advantage of consortia contracts in general?
A: Communication and collaboration should first occur between the interested state entity and SPD to determine the benefits to that state entity or the state overall.

11. Q: Any clarifications to GSA schedule 70 usages? Can we utilize GSA contracts outside of schedule 70?

A: These questions have been answered separately as follows:

First Question: No, the July 2009 updates to the GPM did not include any clarifications regarding the use of schedules provided by the General Services Administration (“GSA”).  However, SPD expects to address the use of GSA and consortia contracts in the anticipated January 2010 updates to the GPM.  GSA is a federal governmental agency providing various services to federal government, including the establishment of certain contracts.  Pursuant to the Multiple Award Schedules Program, the GSA has established many long-term contracts with commercial firms to provide various goods and services.  State and local government entities are authorized to utilize GSA Schedule 70.  

Second Question: At this time, the only other GSA “schedules” that are available to state and local government entities are Schedule 84 and the Disaster Recovery Purchasing Program.  

12. Q: It is our understanding that not all WSCA contracts were competitively bid but rather negotiated agreements.  Most consortiums are moving towards competitive bidding but some negotiated contracts remain.

A: This comment was part of the discussion during the webinar regarding the constraints regarding SPD’s use of contracts established by WSCA or consortia such as U.S. Communities.  Thank you for this comment.  As mentioned during the live webinar, SPD anticipates addressing the use of WSCA schedules and contracts established by cooperative purchasing programs (or “consortia”) as part of the anticipated January 2010 updates to the GPM.

13. Q: If we can take advantage of consortium agreements then why the delay in looking at contracts through E&I some of which pertain to goods and contracts pertaining to Universities.

A: SPD has permitted the use of contracts established by Educational and Institutional Cooperative Purchasing (E&I) on a case-by-case basis.   The University Council will be a forum to evaluate university specific contracts that would be of benefit to Georgia institutions.  SPD also encourages the Technical College System of Georgia (“TCSG”) to identify any E&I contracts of interest to TCSG.  Those categories that are more general will continue to be evaluated and contracted by SPD with participation from university and state agency users.  SPD will evaluate all known consortia and existing consortia agreements when deciding who to contract.

14. Q: WSCA has many vendors.  The consortia that is Staples does not have several vendors but only one.  You also just stated that you had to bid everything.  There is a consortia for Office Max and Office Depot. 

A: This comment was provided in the context of the discussion in the live webinar regarding the use of consortia.  All comments regarding use of consortia will be considered by SPD and evaluated to determine the need for more descriptive administrative rules regarding the use of consortia. Please note that NJPA was the consortium used to establish the new office supplies statewide contract with Staples.  NJPA has contracts with multiple vendors representing different categories of products.  

Construction/Public Works Contracts
15. Q: What DPA does public works contracts have to go to GSFIC?

Q: With the increase in delegation to unlimited dollar amount, will we have any increase in delegation for construction?  Do we still use GSFIC?
Q: Does Construction fall under the unlimited dollar amount?

Q: Will each Agency still be required to go through GSFIC for construction bids under the new DPA?

A:  The dollar delegation for the state entity also applies for construction or public works contracts except to the extent the state entity is exempt from the State Purchasing Act.  The delegated authority is $250,000 for RFPs and unlimited for RFQs.  The Georgia State Financing and Investment Commission (“GSFIC”) has agreed to continue to be available to provide support for public works projects should your state entity require such assistance even if the contract is within the state entity’s delegated purchasing authority. 

16. Q: Is the posting on the GPR/eQuote of RFP's for needs like Regents Public Works contracts, which are exempt, still limited to the $250,000 or should we not select RFP as the type of purchase for the posting?
A: With respect to the GPR for RFPs, there is a GPR screen entitled “DPA Exemption” which asks the buyer to answer the question regarding whether the needed good/service is “exempt from the DPA regulation” (i.e. exempt from DOAS’ oversight).  By answering “yes”, a university may process a construction RFP in excess of $250,000 without additional system approval from DOAS.  Currently, eQuote may only be used to process RFQs for non-Team Georgia Marketplace™ users.  No RFPs may be processed through eQuote at this time.  SPD is exploring future enhancements to the eQuote system which would allow the processing of RFPs.  
Information Technology (IT)

17. Q: Previously IT contracts over $100K went to GTA does that still apply?

A: Yes, information technology purchases of $100,000 or more must be approved by the Georgia Technology Authority (“GTA”).

Multi-Year Contracts/State Entity Contract Index
18. Q: Is it correct to say that a multi-year contract’s value is based on its one year value for purposes for DPA and bidding?

A: Yes, however, please note that the GPM contains a formula for calculating the estimated annualized cost (i.e. the one year value is not calculated by determining the first year cost).  Please review Chapter 2, Section 4.1.  For multi-year agreements, the estimated annualized cost should be used to determine whether the purchase is within the state entity’s delegated purchasing authority (“DPA”) and, with respect to competitive bidding, the estimated annualized cost should also be utilized to determine how long the solicitation should be publicly posted as well as whether or not the state entity is required to post the Notice of Intent to Award document.

19. Q: If you recommend that Agency Open contracts not be tied to a fiscal year but rather multi-year and realizing that price increases especially for goods are going to occur then what vehicle should be used?  Amendment?  Normally these are issues that are dealt with at the renewal (i.e. option periods).

A: This question involves two separate issues which have been addressed separately below:

Structuring Terms for Open Agency Contracts: “Open Agency Contract” is a term used by DOAS to describe a contract in which the state entity does not commit to make a purchase.    In other words, the open agency contract establishes a source of supply at a specific price but it is open to the state entity as to whether or not to make a purchase.  Under an open agency contract, the state entity is not obligating funds when it executes the contract.  Instead, the state entity need only confirm funds are available on a purchase by purchase basis.  Because open agency contracts do not commit funds, the expiration date of these contracts need not be tied to the state entity’s fiscal year.  In other words, the state entity contract term could expire on a date other than June 30th if desired.  In addition, the initial term could be longer than 12 months.  Open agency contracts are often multi-year agreements (i.e. contracts in excess of 12 months); however, an agency contract may also be 12 months or less with no options to renew.  One benefit of structuring open agency contract terms outside of the state entity’s fiscal year is that the state entity can stagger the expiration dates of its contract and reduce the number of contract renewals and/or competitive procurements which must occur around the close of the state entity’s fiscal year.  The issue of structuring contract terms was not addressed as part of the recent July 2009 revisions to the GPM; however, it is briefly discussed in the following SPD official forms that are available online by selecting the “7 Stages of Procurement” link on the SPD homepage: http://doas.ga.gov/StateLocal/SPD/Seven/Pages/Home.aspx ; SPD-SP018 “State Entity RFP Template (Non-electronic), SPD-SP020 “State Entity eRFP Document”, and SPD-SP022 “State Entity eRFQ Template.” 

Requests for Price Increases:  Handling requests from the supplier for price increases is an issue on all multi-year agreements whether or not the agreement can be considered an open agency contract.  Often, the state entity may structure the contract to address price increases at the time of renewal.  This is fine.  However, the state entity may also structure the contract to address the price increases at other intervals as well, e.g., based on tracking changes to a relevant indice.  Another instance might be if the initial term of an open agency contract is sixteen months, the state entity may establish a contract provision that provides price increases would be considered at the end of 12 months as opposed to the first renewal period.  Approved price increases should be acknowledged through an amendment to the contract.  If price increases are handled at the time of renewal, then the state entity may elect to utilize a single contract amendment that addresses the exercise of the contract renewal as well as the revised pricing.

20. Q: What constitutes a long term contract vs.  1 year contract with options to renew?  I thought we were limited to 12 months.

A: It is possible that an initial contract term may exceed twelve months in certain scenarios.  Please see the answer to Question #19 regarding open agency contracts.  The GPM does limit the total contract terms (i.e. the initial term plus the renewal terms) to five years unless SPD provides prior written approval.

21. Q:  Will agencies be allowed to renegotiate pricing of the contract at the time of renewal?

A: Yes, the state entity may address requests for price increases (or attempt to gain lower pricing) at the time of renewal.  You should design your solicitation and contract to meet the market and commodity price characteristics to designate reasonable price changes.  However, in the event the contract stipulates contract pricing will be held firm for a certain period of time or that price increase requests must be addressed at a different time, the state entity is not required to renegotiate price at the time of contract renewal.  Please see also the response to Question # 19.

22. Q: Please define the types of Entity contracts that must be posted on either the State Contracts Index or TGM (i.e. convenience for goods/services, license and maintenance agreements, professional services). 

A: All state entity contracts that are twelve months or longer duration must be posted to the State Entity Contract Index (formerly the Agency Contract Index or “ACI”) which is available on the SPD website unless the state entity is utilizing Team Georgia Marketplace™.  

23. Q: Would we need to post contracts that were procured under a purchasing exemption to the contracts list?  (e.g.: intergovernmental contracts)

A: No.

NIGP Codes™ & Purchase Order Codes

24. Q: Can you explain NIGP Exempt codes?

A: There are several goods and services which are exempt from the State Purchasing Act.  A list of these exempt goods and services appears in GPM Chapter 2, Section 3 “Exemptions from State Purchasing Requirements.”  To assist state entities in identifying exempt goods and services, the State Purchasing Division (“SPD”) reviewed the current list of National Institute of Governmental Purchasing Codes (“NIGP Codes™) to identify which codes would qualify as exempt.  The current list of NIGP Codes™ is intended to be a useful resource to state entities.  However, please note that the list is not exhaustive and may be updated from time to time.  GPM Chapter 2, Section 3 includes an online link to access and view the list.

25. Q: Is the Advertising Exemption just for Bid Announcements and newspapers or is all advertising?

A: The exemption covers advertising in general.  As an additional note, two additional NIGP Codes™ have been added to the NIGP Exempt List since its posting on July 1, 2009.

26. Q: Are items being purchased for resale to students and the public considered exempt or are these required to follow the State bid procedures?
A: SPD considers items being purchased for resale to students and the public to be exempt.

27. Q: What about Institutional memberships that are over $5000, are they exempt from RFQs?

A: Yes.  The NIGP Exempt list addresses this through Category 963 Non-Biddable Miscellaneous Items, Item 96348 “Membership Dues”.

28. Q: Will MUL be used by BOR at some time in the future?

A:  Please see Questions 29.  Upon confirmation, SPD will perform an update to the GPM to recognize the Board of Regent’s (BOR’s) use of the MUL code as part of the January 2010 updates to the GPM.

29. Q: I have requested that MUL be added to USG BOR PeopleSoft PO Types.  Should be available in August.

A: The July 2009 updates to the GPM included the addition of the MUL code (please see GPM Chapter 3, Section 5.6, Item #6) for use by state entities utilizing the State Accounting Office (“SAO”) PeopleSoft®.  Thank you for this comment regarding the Board of Regents.  We would like to include an update to the GPM to recognize the Board of Regent’s (BOR’s) use of the MUL code as part of the January 2010 updates to the GPM.

30. Q: Can you have SWC items and non-contracted items on same PO?

A: Yes, you may issue a single PO to a single supplier which contains both statewide contract items and non-contracted items PROVIDED the non-contracted items are open market purchases less than $5,000. This combination is permitted through the use of the MUL code which is further discussed in GPM Chapter 3, Section 5.6, Item #6.  Please note that the statewide contract number should be added at the line level in PeopleSoft®.

31. Q: When purchasing any of the products/services listed on the NIGP Exempt List, are POs required for all?  And would PO be marked as ""Exempt"" type of purchase?  Is Intergovernmental the exception since has its own type IGA?

A: A Purchase Order (“PO”) is not the only tool used to purchase goods/services identified as exempt on the NIGP Code™ Exempt list. For example, the state entity may also utilize the P-Card to purchase exempt items subject to the state entity’s adherence to the P-Card policy.  If using the P-Card, it is highly recommended for audit purposes to note on P-Card documentation that the transaction was exempt.  In the event a PO is utilized for an exempt purchase, the state entity should utilize the “EXM” code as noted in GPM Chapter 3, Section 5.6, Item #6.m.  In the event you are utilizing a PO to establish an Intergovernmental Agreement, yes, please select “IGA” as noted in that same section of the GPM.

Non-Collusion

32. Q: Is the Non-Collusion Statement required with each Bid?
A: Yes, the “non-collusion statement” is required to be included with all solicitations.  The “non-collusion” statement is already addressed as part of the following SPD official forms, which are available online by selecting the “7 Stages of Procurement” link on the SPD homepage (http://doas.ga.gov/StateLocal/SPD/Seven/Pages/Home.aspx): SPD-SP018 “State Entity RFP Template (Non-electronic), SPD-SP020 “State Entity eRFP Document”, and SPD-SP022 “State Entity eRFQ Template.”  With respect to Request for Quotes (RFQs) conducted through eQuote, the state entity should include the following form as part of the RFQ: SPD-SP011 “Proposal Certification Form.”  SPD is exploring whether an update to eQuote can be made which would automate the supplier’s non-collusion statement.

Office Supplies Statewide Contract

33. Q: When will we hear about the office supplies contract of convenience award?  

A: DOAS entered into a contract with Staples Contract and Commercial, Inc. to provide office supplies on a statewide basis on May 22, 2009.  DOAS hosted a webinar to provide additional information concerning the office supplies statewide contract on July 14, 2009.  Additional information regarding the statewide contract is available on SPD’s website or by contacting Mr. Carl Hall at 404-657-4254 or carl.hall@doas.ga.gov. 

34. Q: I would like to use US communities and the Office Depot contract.

A: DOAS has not elected to utilize this contract.

35. Q: Why is the Staples contract for only one year?  I would hate to change everyone over again to a new source and then have to change them again in a year.

A: DOAS’ contract with Staples follows the current term of the agreement between Staples and NJPA – which continues through August 1, 2010.  DOAS may renew/extend for an additional period time to the extent NJPA renews/extends its contract with Staples.  NJPA has indicated its intention to establish a new office supplies statewide contract.  

P-Card

36. Q: Why is it that we cannot use the P-card for intra agency use - especially when registration is being paid by the card holder to take a class or professional development workshop with Continuing Education - that offers these types of classes to the public?  Just wondering.

A: The GPM is silent on the subject of utilizing the P-Card by one state entity to pay another state entity.  A state entity’s acceptance of a credit card to process payment is governed by the Office of Treasury and Fiscal Services (“OTFS”).  OTFS has advised that a payment transaction from one state entity to another that involves appropriated funds must occur through OTFS’ Allotment Request Intranet System (or “ARIS”).  To the extent the payment falls outside of this restriction, the state entity should consider whether utilizing the P-Card to make payment to another state entity is a good solution.  For example, not all state entities accept credit card payments and those that do accept credit card payments must pay a merchant processing fee.

37. Q: Can we purchase items over $5000 on the P-Card that are listed on the NIGP exempt list above the single transaction limit similar to SWC, State Entity contract and mandatory sources?

A: Yes, provided the exempt item is not listed on the list of prohibited items described in the P-Card policy (Please see GPM Chapter 3, Section 6.12).

38. Q: Since many of the preferred source items are not mandatory items does that mean the P-Card cannot be used for over $5,000 with those sources unless the specific item is mandatory? It seems this should be allowed since we have the right to use them without bidding but the new policy seems to say it can just be for mandatory items.

A: It is not clear whether this question refers to goods/services available on a convenience (or “preferred”) statewide contract or items that have been designated as “preferred” to be purchased through GEPS.  SPD has addressed both scenarios below:

Utilizing P-Card for Convenience Statewide Contracts:  No, this is not a limitation.  The P-Card can be used to make single purchases in excess of $5,000 from a statewide contract whether it is a mandatory statewide contract or a convenience statewide contract.

Utilizing the P-Card for GEPS Preferred Items: Yes, the $5,000 cap is a limitation and cannot be exceeded without prior approval from the State Cards Program Manager, Paul Kurtz (via email at pcard@doas.ga.gov  or by phone at 404-656-5344).
39. Q: Because the Staples contract is non-mandatory, will the $4,999.99 single transaction limit be imposed on P-Card purchases from Staples?

A: No, this is not a limitation.  The P-Card can be used to make single purchases in excess of $5,000 from a statewide contract whether it is a mandatory statewide contract or a convenience statewide contract.

40. Q: I would like clarification on the use of P-Cards for Technical Exemptions once again.  Is it correct that we do not need to go through the competitive RFQ / RFP process to buy Technical Exemption products / services via a P-card if over $5,000 annually?

A: It is not clear what is meant by “Technical Exemptions” in the question.  There is an exemption to the competitive bid process for the purchase of technical instruments.  (To the extent a purchase is exempt, the state entity is not required to track whether purchases of the same item will exceed $5,000 in a single year because the $5,000 competitive bid rule is not applicable.  The $5,000 single transaction limit for P-Card purchases applies per transaction and not to annual spend.)  With respect to the technical instruments exemption, please note that SPD expects, in consultation with state entity purchasing professionals and their users, to develop a reasonable definition of technical instruments, e.g, through discussions with the University Council and TCSG.  It is our current position that technical instruments can either be competitively bid or the “sole source/sole brand” process may be used to test the marketplace and procure the equipment.  
Public Records
41. Q: You mentioned that there is a 1 day turn around for persons requesting info on bids...Under the open records act, it is a three day turn around...don’t these contradict???

A: The July 2009 updates to the GPM replaced the more general provisions of the GPM regarding the Georgia Open Records Act with more specific information regarding the handling of certain procurement records as dictated by the State Purchasing Act.  The Georgia Open Records Act, which governs the release of public records, provides that an open records request must be answered within three business days of the state entity’s receipt of the request.  If possible, the Georgia Open Records Act provides the requested documents should actually be produced within the three business days.  However, at a minimum, the state entity must at least acknowledge the request, indicate whether the documents will be released, and identify the estimated cost and expected date for producing the records.  In other words, the Georgia Open Records Act does not in fact require any and all documents to be available within three business days.  This flexibility is reasonable as the Georgia Open Records Act covers a wide variety of public records.  In contrast, the State Purchasing Act addresses the state entity’s responsibility with respect to certain specific category records.  Specifically, bids and proposals must be available within one business day of the state entity’s posting of the Notice of Intent to Award (“NOIA”) or the Notice of Award (“NOA”), whichever comes first.  As noted in the webinar, the state entity may easily manage this responsibility by ensuring the state entity’s record custodian receives the bids/proposals prior to the state entity’s posting of the NOIA/NOA (whichever comes first).  

It was noted during the webinar that the question may have been posed by a representative of county government.  Please note that the State Purchasing Act by its terms is applicable to DOAS and select state government entities.  Although the State Purchasing Act permits DOAS to assist local government entities (and we gladly do so), DOAS has no authority over local government entities.  DOAS recommends consulting legal counsel to determine compliance with the Georgia Open Records Act and any other applicable law governing release of public records.
Request for Quotes (RFQs)

42. Q: Are we absolutely never supposed to use RFQ's posted to GPR for more complex solicitations - only eQuote?

A: As a general rule, all RFQs must be processed through eQuote unless the state entity has rolled on to Team Georgia Marketplace™.  However, SPD has discretion to grant a waiver and allow a state entity to process an RFQ on the GPR alone (i.e. a “paper” RFQ) based on eQuote constraints for the particular category.  SPD is exploring a more automated process to review and grant waiver requests; however, at this time, waiver requests should be submitted via email to processimprovement@doas.ga.gov. 

43. Q: Can you clarify that each agency has an unlimited DPA for RFQ's?

A: Yes, that is correct.

Sole Source/Sole Brand

44. Q: What is the process for renewing a Sole Source?

Q:  For renewing a sole source, what do we post on the GPR? NOAA or Sole Source?

Q: Back to the sole source /maintenance and support agreements. Once Sole Source has been approved/granted; if these are renewing for a period (Multi yr), do they have to be re- posted as sole source each FY? Or can contracting language be implemented and utilized? 

A: No changes were made to the sole source acquisition process as part of the July 2009 updates to the GPM.  In the event a sole source acquisition results in a multi-year agreement, the GPM does not currently address whether the sole source notice must be posted prior to each renewal of the multi-year agreement.  SPD anticipates addressing this issue in the January 2010 updates to the GPM.  Interim Recommendation: If the sole source notice stated the state entity’s intent to enter into a multi-year agreement, then the state entity need not repost a sole source notice prior to exercising a renewal option under the multi-year agreement.  Instead, the state entity should post the Notice of Award Amendment (NOAA) to the original sole source posting.  Although a state entity possesses options to renew a multi-year agreement which was established through a sole source notice, the state entity is still encouraged to reassess the market conditions prior to exercising the renewal option to determine whether renewing is in the state entity’s best interests.
In addition, the state entity should complete other tasks it would ordinarily complete as part of the contract renewal process, including completing the contract assessment report, requiring the supplier resubmit any required certificates of insurance, bonds, etc. 

45. Q: With sole source, sole brand is required, correct?

A: Sometimes a sole source acquisition should include both the sole source justification as well as the sole brand justification (both of these forms are available online by selecting the “7 Stages of Procurement” link on the SPD homepage) to fully describe why a certain need can only be fulfilled by one source.  For example, if the state entity’s business needs can only be met by a particular product, then the state entity must complete the sole brand form.  If this particular product is only available through a single source, then this purchase now qualifies as a sole source.  In this example, the state entity should attach both the sole brand justification (why this product alone meets the state entity’s needs) as well as the sole source form (why this product can only be supplied by a single source) to the GPR posting for the sole source acquisition.  SPD will work to update the sole source justification form so that only one form will need to be used.

46. Q: Do annual software maintenance contracts typically meet sole source requirements when they exceed $5K annually?
A: SPD has not identified a list of goods/services that commonly satisfy the sole source justification requirements.  SPD recommends a case-by-case analysis of the market with respect to each contract for software maintenance.
Statewide Contracts

47. Q: Please discuss the "preferred SWC"".
A: SPD currently establishes two different types of statewide contracts: “convenience statewide contracts” and “mandatory statewide contracts”.  Convenience statewide contracts may be utilized by the state entity (and all other governmental entities authorized to use the statewide contract) at that state entity’s discretion.  Convenience contracts are just that – a convenience.  By utilizing a convenience statewide contract, the state entity does not need to conduct its own competitive solicitation, negotiate contract terms, manage contract administration tasks such as renewals, price increase requests, product line changes, etc. Most statewide contracts will be placed on our Team Georgia Marketplace™ catalog and made available to all entities either directly through Team Georgia Marketplace™ or through the “Window Shopper” functionality that will be available in August.  This will provide increased efficiencies and staff savings.  In addition, this will allow entity purchasing staff to focus their energy on agency/university specific work. 

48. Q: Will preferred SWC have to be competed?

A: SPD (and not state entities) has authority to establish convenience statewide contracts.  To establish the statewide contract, SPD either conducts the competitive solicitation itself or utilizes another contract which has been competitively bid such as a WSCA contract.  DOAS is authorized to utilize consortia pursuant to O.C.G.A. Section 50-5-51(9).

49. Q: What is the GA law that allows SPD to award a preferred contract instead of bidding it in the usual required method?  (such as the new Office Supply contract)

A: The question assumes that the office supplies contract was not established through a competitive bid process which is not the case.  The new office supplies contract with Staples is based on the contract established by the National Joint Powers Alliance (“NJPA”) through a competitive bidding and selection process.  As noted in the answer to Question # 48, to establish a statewide contract, SPD either conducts the competitive solicitation itself or utilizes another contract which has been competitively bid such as a WSCA contract.  The State Purchasing Act is the law authorizing DOAS to establish statewide contracts.  This act provides that use of such statewide contracts by state entities is mandatory unless DOAS designates otherwise.  Therefore, DOAS has discretion to establish statewide contracts which are not mandatory.  SPD refers to these non-mandatory statewide contracts as convenience statewide contracts.  

50. Q: Which SWC's are mandatory & which ones are for convenience?

A: This information is available on the SPD website by selecting the “Statewide Contracts” link and then selecting the link of your choice to sort statewide contracts (or “SWCs”) and view summary information.

51. Q: Can we establish State Entity contracts for commodities that are covered under convenience statewide contracts, i.e. MRO contracts?

A: Yes; however, the state entity should not contract to purchase the same supplies at a higher price.  SPD will be monitoring “like” spending off of statewide contracts and requests that if a state entity finds better pricing that the state entity contact the SPD issuing officer prior to formalizing a contract with another supplier.  In some instances, as in the MRO (maintenance, repair and operations) statewide contracts, SPD has provided multiple supplier choices to state entities based on such factors as regional support, certain product categories not being available, etc.

52. Q: Is there a $ limit for purchasing any items from the convenience (preferred) contract with the P-card or PO? 
A: No limit for a PO (other than availability of funds).  With respect to the P-Card, the $5,000 single transaction limit does NOT apply; however, the monthly cycle limit does apply unless the P-Card Program Administrator grants an exception. 

Suppliers: Minority-Owned Companies, Non-Profit Orgs, Statutory Sources

53. Q:  Since you are considering a price preference for GEPS, would you also consider a similar price preference in the future for minority vendors?

A: DOAS is expressly authorized by statute (O.C.G.A. Section 50-5-138) to recognize a 5% - 8% price preference for the Georgia Enterprises for Products and Services (“GEPS”) pursuant to the State Use Law as set forth in O.C.G.A. Section 50-5-135 et seq. in order to cover the administrative costs of the State Use Program.  Any price preference provided to suppliers qualifying as minority vendors would have to be first expressly authorized at law.

54. Q: Can you provide additional clarification on contracting for services with Non-Profit organizations as an Exemption?

A: State entities may contract with non-profit organizations for services (BUT NOT GOODS) without conducting a competitive bid process as permitted by O.C.G.A. Section 50-20-1 et seq. provided the state entity complies with the requirements of those code sections regarding reporting, etc.  SPD has officially recognized this exemption as part of the July 2009 updates to the GPM.  Please note that SPD’s recognition of this exemption only means that this is an exception to the State Purchasing Act.  There may be other circumstances that would nonetheless require the state entity to conduct a competitive bid such as the state entity’s requirement to fulfill certain obligations imposed by the source of the funds (i.e. grant funds, federal funds, etc.).

55. Q: The Purchasing List of Mandatory items only list GEPS items. Does this mean that as of now nothing from GCI is mandatory?

A: The July 2009 updates to the GPM included the addition of a list of products that have been identified as mandatory to be purchased from GEPS.  SPD anticipates working with Georgia Correctional Industries (“GCI”) to identify a similar list which can be included in a future update to the GPM.

Team Georgia Marketplace™

56. Q: If we are not in Team Georgia Marketplace™ will RFP's be posted to the GPR by agencies as in the past?

A:  Yes, if the state entity has not yet “rolled on” to Team Georgia Marketplace™, then the state entity must post notice of its Request for Proposals (“RFPs”) to the Georgia Procurement Registry (“GPR”).   The July 2009 updates to the GPM include a description of Team Georgia Marketplace™ as an online tool provided by the Department of Administrative Services (“DOAS”) and its partners to support various state purchasing functions, including hosting electronic RFPs (please see GPM Chapter 3, Section 5.4).  DOAS will work with each state entity to determine a date for that state entity to begin utilizing Team Georgia Marketplace™.

57. Q: Please clarify Chap.3 Section 5.5 Public Announcement. 

A: The July 2009 updates to the GPM included changes to the public announcement provisions of GPM Chapter 3, Section 5.5.  Specifically, all suppliers registered in Team Georgia Marketplace™ to receive automatic email notice of solicitations will receive notice of such solicitations regardless of the dollar value.  Previously, the GPM had provided that the eQuote system would randomly select registered suppliers to receive automatic email notice of certain smaller value solicitations posted in eQuote.  However, eQuote was enhanced to provide that all suppliers registered to receive notice will receive such notice regardless of dollar amount provided the supplier has selected the NIGP Codes™ utilized in the solicitation.

58. Q: Will agency contracts on Team Georgia Marketplace™ be searchable by Regents institutions that are not using the Team Georgia Marketplace™ for purchasing?

A: Contracts within Team Georgia Marketplace™ can only be viewed by those with access to the State Accounting Office’s (SAO’s) PeopleSoft® implementation.   University System of Georgia institutions will have access to the good and services available for purchase from Statewide Contracts via the Team Georgia Marketplace™ Window Shopper view, which is not dependent on SAO’s PeopleSoft® system.  Window Shopper will be available for SAO PeopleSoft® users who are not yet on Team Georgia Marketplace™ in August 2009 and for all non-SAO entities (colleges, universities, municipalities, etc.) in September 2009.  More information will follow about Window Shopper over the next several months.
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