
 

Statewide Information Sheet 
 
 
 

Statewide Contract 
Number 

 

SWC90819 
 

NIGP Code 
 

Multiple-See Tab 

Name of 
Contract 

Multifunctional Devices for Print/ Copy/ Scan/ Fax in 
Industry Segments 2-4 

 

Effective Date 
 

09/17/2009 

Contract Table of Contents 
 

 
Suppliers 
Awarded 

Canon, 
Sharp, 
Ricoh, 
Xerox 

 

 
Contract 
Information: 

 
 
MANDATORY 
CONTRACT 

Contract Information for Supplier Page Number 
 

Canon USA, Inc. 
 

2 
 

Sharp Electronics Corporation 
 

3 
 

Ricoh Americas Corporation 
 

4 
 

Xerox Corporation 
 

5 
 

Additional Contract Information 
 

General Contract Information 
 

6 
 

Item Listing 
 

6 
 

Contract Renewals/ Extensions/ Changes 
 

Renewal 3 
 

*See Team Georgia Marketplace for current contract manager. 



Supplier Information Sheet  

 
 

Contract Information 
 

Statewide Contract Number 
 

SWC90819-01 
 

PeopleSoft Vendor Number 
 

0000004596 

Supplier Name & Address 
 
Canon, USA, Inc. 

 
For quotes: David Armstrong:  daarmstrong@cusa.canon.com 
 
 Contract Administrator 

 

 
 
For contract issues: Kathleen Alousch: kaloush@cusa.canon.com 

 

Contact Details 
 
 
 
Ordering Information 

User Agency Leases must be 
made through use of the attached 
“Standard Agency Agreement for 
Multifunctional Devices (Midrange) 
Lease and Maintenance” 

 
 
Remitting Information 

 
 
See contract terms 

 

Delivery Days 
 

See contract terms 
 

Discounts 
 

Negotiated pricing 
 

Payment Terms 
 

Net 30 Days 
 

Bid Offer includes 
 

State  and Local Government 
 
 
 
Acceptable payment method 

Vendor will accept Purchase 
Orders and the Purchasing Card 
under this contract as permitted 
by current policies governing the 
Purchasing Card program. 

http://www.gmdgeorgia.com/
mailto:rjacobs@cusa.canon.com
mailto:kaloush@cusa.canon.com


Supplier Information Sheet 
 

 

Contract Information 

Statewide Contract Number SWC90819-02 

PeopleSoft Vendor Number 0000004585 
 
 Supplier Name & Address 

 
 
Sharp Business Systems (a division of Sharp Electronics Corporation) 
Formally Docuteam Inc. 

Contract Administrator 
 

 
 
Eric Denny: Eric.Denny@SharpUSA.Com 

Contact Details 
 
 
 
Ordering Information 

User Agency Leases must be 
made through use of the attached 
“Standard Agency Agreement for 
Multifunctional Devices (Midrange) 
Lease and Maintenance” 

 
 
Remitting Information 

 
 
See contract terms 

 

Delivery Days 
 

See contract terms 

Discounts Negotiated pricing 

Payment Terms Net 30 Days 

Bid Offer includes State  and Local Government 
 
 
 
Acceptable payment method 

Vendor will accept Purchase 
Orders and the Purchasing Card 
under this contract as permitted 
by current policies governing the 
Purchasing Card program. 

 

http://ga.sharp-sbs.com/default.aspx
mailto:Eric.Denny@SharpUSA.Com


Supplier Information Sheet  

 
 

Contract Information 
 

Statewide Contract Number 
 

SWC90819-04 
 

PeopleSoft Vendor Number 
 

0000004958 

Supplier Name & Address 
 
 
Ricoh Americas Corporation 

Contract Administrator 
 
 
Contact for contract issues: Steve Bissey:Steve.Bissey@ricoh-usa.com 
For quotes: Roger Hosler: Roger.Hosler@ricoh-usa.com 

 

Contact Details 
 
 
 
Ordering Information 

User Agency Leases must be 
made through use of the attached 
“Standard Agency Agreement for 
Multifunctional Devices (Midrange) 
Lease and Maintenance” 

 
 
Remitting Information 

 
 
See contract terms 

 

Delivery Days 
 

See contract terms 
 

Discounts 
 

Negotiated pricing 
 

Payment Terms 
 

Net 30 Days 
 

Bid Offer includes 
 

State  and Local Government 
 
 
 
Acceptable payment method 

Vendor will accept Purchase 
Orders and the Purchasing Card 
under this contract as permitted 
by current policies governing the 
Purchasing Card program. 

http://ricoh-usa.com/rmap/stateofgeorgia/index.asp
mailto:Steve.Bissey@ricoh-usa.com
mailto:Roger.Hosler@ricoh-usa.com


Supplier Information Sheet  

 
 

Contract Information 
 

Statewide Contract Number 
 

SWC90819-05 
 

PeopleSoft Vendor Number 
 

0000004794 

Supplier Name & Address 
 
Xerox Corporation 

Contract Administrator 
 

 
 
Contact: Theresa Liuzzo:  Theresa.Liuzzo@xerox.com 

 

Contact Details 
 
 
 
Ordering Information 

User Agency Leases must be 
made through use of the attached 
“Standard Agency Agreement for 
Multifunctional Devices (Midrange) 
Lease and Maintenance” 

 
 
Remitting Information 

 
 
See contract terms 

 

Delivery Days 
 

See contract terms 
 

Discounts 
 

Negotiated pricing 
 

Payment Terms 
 

Net 30 Days 
 

Bid Offer includes 
 

State  and Local Government 
 
 
 
Acceptable payment method 

Vendor will accept Purchase 
Orders and the Purchasing Card 
under this contract as permitted 
by current policies governing the 
Purchasing Card program. 

http://www.xeroxstateofgeorgia.com/
mailto:Theresa.Liuzzo@xerox.com


 

Item Schedule 
 
These contracts have been awarded for Multifunctional Devices to 
Copy/Print/Scan/Fax in Industry Segments  two through four (2 - 4), 
or equipment with speeds of 20 to 49 pages per minute (ppm). 

 
These contracts replace the former GTA000119 contracts for 
equipment in these segments. 

 
For equipment in Industry Segments five and higher (5+), please see 
SWC99999-SPD-0000042. 

 
The contracts provide for either purchases or leases.   Leases may 
include an option to purchase at the end of the lease term. 

 
Leases may be entered only by using the DOAS-approved MFD 
Standard User Agency Agreement for Lease and Maintenance form, a 
copy of which is attached to this Information Sheet.    Third party 
lease agreements or forms are not permitted. 

 
The contracts include right-sizing services from the suppliers to assist 
agencies with determining how many pieces of equipment they need 
and what the placement should be to optimize performance and cost 
savings.      The contracts also provide options for upgrading or 
downgrading equipment based on changing needs. 

 
These leases include maintenance and include prepaid toner. 

 

 
The contracts offer optional software interfaces that provide lots of 
interesting new functionality. 

 
MFDs (and copiers) are generally installed on the network.  Although 
the suppliers on the new MFD contracts will install the equipment, 
agencies should coordinate closely with their IT Departments, network 
services and security organizations to ensure that installation and 
defaults are consistent with organization policy.      Among other 
requirements,  the  equipment  selected  should  also  be  installed  to 
comply with any relevant encryption or other security requirements for 
the type of information that may be transmitted between the network 
and the equipment. This may apply especially with respect to 
information subject to HIPAA-HITECH, FERPA, PCI and/or other federal 
or State regulations. 

 

 
The contracts offer the option to purchase hard drives at the end of 
lease term.  Many educational agencies have asked for this, and this 



 

may be required for some educational agencies and institutions under 
federal regulations related to funding for educational entities. 

 
Please be aware that many models of equipment store an image of 
each document that is copied or printed on the equipment during the 
life of the equipment.    Some equipment models offer special designs 
or installation configurations to avoid this. Agencies must take 
necessary steps to destroy or electronically wipe the hard drive of the 
equipment at the end of a lease so that stored information is not 
inappropriately made available to unauthorized persons. 

 
Please see the attached GTA Standard on Media Sanitization – 
Vendor  Return  for  the  State  of  Georgia  mandatory 
requirements that apply to electronic media (including digital 
copiers and MFDs) that are being returned to suppliers at the 
end of a lease or that are otherwise being disposed of. 

 
Additional requirements m a y  also apply depending upon the types of 
information that may have been copied, printed or scanned o n  the 
equipment. 

 
Ordering Instructions 

 
Because the equipment is available for custom configuration with 
numerous options for paper supply, finishers and included or add-on 
software,   please review the pricing available through the link 
for  each  supplier.    Then  please  contact  the  dealer  rep  to 
provide a quote for custom configuration. 

 
Dealers  should  provide  quotes  in  the  form  of  Attachment  1  for 
purchase or for the desired maximum lease term (including renewal 
options).  The dealer quote should provide the price for each line 
item (primary equipment, drawer(s), finishers, etc.) as well as 
a total price for purchase and for lease.  Quotes should include 
the cost of hard drive replacement or electronic wiping at end 
of lease term. 

 
The agency should compare the prices on the quote to the prices on 
the Supplier’s website for the State contract.   If an agency leases 
equipment, the agency should also obtain the purchase price of the 
equipment in writing for comparison, for valuation and other purposes. 

 
All leases must be written on the attached Standard User 
Agency Agreement.  Select and use the version of Attachment 1 for 
the maximum term lease the User Agency desires (36 month, 48 
month or 60 month). 



 

 
For leases of multiple pieces of equipment that begin at the same 
time, User Agencies may use one User Agency Agreement with 
multiple Attachments; use a separate Attachment 1 for each piece of 
equipment. (Multiple attachments to the same Agreement can be 
numbered 1-A, 1-B, etc.  or 1-1,  1-2,  etc.).    The Attachment 1 
Equipment Schedule should be a schedule of equipment and services 
only.    No additional terms or conditions are permitted to be added to 
Attachment 1 or the User Agency Agreement. 

 
User Agencies should be sure to obtain and keep a copy of the User 
Agency Agreement with Supplier’s authorized signature and with the 
serial number of each piece of equipment completed. 


























































































 
                  GGeeoorrggiiaa  TTeecchhnnoollooggyy  AAuutthhoorriittyy                        


Title: Media Sanitization - Vendor Return 
PSG Number: SS-08-035.01 Topical Area:  Security 


Document Type: Standard Pages:  3 


Issue Date: 3/31/08 Effective Date:  3/31/08 
POC for 


Changes: 
GTA Office of Information Security 


Synopsis: Establishes standards for sanitization and disposal of all 
electronic media subject to vendor return. 


 
 
PURPOSE 
 
With the advanced features of today’s operating systems, electronic media used on 
a system should be assumed to contain information commensurate with the 
security categorization of the system’s confidentiality. If not handled properly, 
release of these media outside state control could lead to an occurrence of 
unauthorized disclosure of information.  
 
Sanitization mitigates the risks of unauthorized disclosure of sensitive information 
by ensuring that data deleted from systems being returned to vendors or 
manufacturers cannot be easily recovered or reconstructed.  
 
 
SCOPE, AUTHORITY, ENFORCEMENT, EXCEPTIONS 
 
See Enterprise Information Security Charter (Policy) 
 
 
STANDARD: 
 
All storage media (magnetic, optical, electrical, or other) subject to vendor return 
agreements (such as but not limited to lease, warranty, rebate/refund etc.) shall 
have an acceptable means to appropriately sanitize (clear, purge) the media of all 
residual data in accordance with state and agency requirements prior to return to 
vendor. 
 
Electronic media shall be classified commensurate with the highest level of 
information processed on the system for which it was used in accordance with the 
Data Categorization standard. 
 
Acquisitions that include vendor return provisions shall make allowances for the 
agency to retain media used to process data categorized as HIGH.  Media 
categorized as HIGH shall be destroyed in accordance with DOAS Equipment 
Disposal Policy when no longer needed. 







Title: Media Sanitization – Vendor Return 
 


Effective Date: March 31, 2008 2 of 3 
   


 
Non-disclosure statements shall be required of vendors providing off-site hardware 
maintenance and agencies shall establish appropriate media handling and 
protection procedures in accordance with the Media Handling and Protection 
standard. 
 
Only digital media used for processing data categorized as Low or Moderate shall be 
eligible for sanitization and reuse outside agency control Standard. 
 
Sanitization or destruction of all electronic media shall be documented and certified, 
in writing, by the Agency head or designee before return to the vendor in 
accordance with the Disposal of E-Surplus Media standard. 
 
 
RELATED ENTERPRISE POLICIES, STANDARDS, GUIDELINES 
 


 Media Controls (Policy) 
 Surplus Electronic Media (Standard) 
 Media Protection and Handling (Standard) 
 Data Categorization – Impact Level (Standard) 


 
 
REFERENCES 
 


 DOAS Electronic Equipment Disposal (Policy) 
 NIST 800-88 Guidelines Media Sanitization 
 NIST 800-36 Guide to Selecting Information Technology Security Products 


 
 
TERMS and DEFINITIONS 
 
Electronic Media – Any electronic equipment that uses non-volatile memory to 
store data.  Examples includes but is not limited to: Desktop computers, 
laptop/notebook computers, network servers, network storage devices, PDAs, 
network routers and switches, digital copiers, scanners, printers, faxes, and all 
forms of optical and magnetic storage media. 
 
Non-volatile memory - Computer memory that can retain the stored information 
even when not powered. Examples of non-volatile memory include read-only 
memory, flash memory, most types of magnetic computer storage devices (e.g. 
hard disks, floppy disk drives, and magnetic tape), optical disc drives, and early 
computer storage methods such as paper tape and punch cards. 
  


Sanitization - Refers to the general process of removing data from storage media, 
such that there is reasonable assurance that the data may not be easily retrieved 
and reconstructed.  







Title: Media Sanitization – Vendor Return 
 


Effective Date: March 31, 2008 3 of 3 
   


Clear – A level of media sanitization that would protect the information against a 
robust keyboard attack.  Clearing must render the information irretrievable by data, 
disk or file recovery utilities.  It must be resistant to keystroke recovery attempts 
and data scavenging tools. (example: overwriting) 
 
Purge – Media sanitization process that protects information against a laboratory 
attack using non-standard systems to conduct data recovery attempts on media 
outside their normal operating environment. (example:  degaussing) 
 
Destruction – Ultimate form of sanitization.  Media cannot be reused as originally 
intended and any residual medium should withstand a laboratory attack. 
(examples:  incineration, melting, shredding) 
 
Certification – Refers to the process of verifying that media has been sufficiently 
sanitized and/or destroyed and methods used satisfactorily meet requirements. 
 
Reuse – To use again for the same or different purposes such as resale, donate, 
vendor return, refurbish, etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: The PSG number was changed from S-08-035.01 on September 1, 2008 








 


STATE OF GEORGIA 
STANDARD AGENCY AGREEMENT  


for 
Multifunctional Devices (Midrange) Lease and Maintenance 


 


 
 
This Agreement made this _______ day of ______________________, 20____ (hereinafter referred to 


as the “Effective Date”) by and between the                                                                                , an Agency 


of the State of Georgia, hereinafter referred to as ”User Agency”, and 


_________________________________________________________, whose principal place of 


business is located at _________________________________________________________________,                                                                                                 


hereinafter referred to as “Supplier,” for the Rental or Lease of certain equipment 


WITNESSETH 


WHEREAS, pursuant to O.C.G.A. Section 50-25-4, the Georgia Department of Administrative Services on 
behalf of the State of Georgia (the “State”) issued a Request for Proposals Number 99999-001-
0000001211, soliciting proposals for the Statewide provisioning of Multifunctional Devices for 
Print/Copy/Scan/Fax Devices (“MFDs”) in industry bands two (2) through four (4) and related services as 
more particularly described therein (the “RFP”); 
 
WHEREAS, Supplier submitted a proposal to the State in response to the RFP (“Proposal”); 
 
WHEREAS, Supplier’s Proposal was determined by the State to be one of the Proposals most 
advantageous to the State; 
 
WHEREAS, Supplier and the State entered into that certain Statewide Contract Number SWC90819-___ 
for Multifunctional Devices for Print/Copy/Scan/Fax, effective September 17, 2009 (hereinafter referred to 
as “Enterprise Contract”); 
 
NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein, the 
parties agree as follows: 
 
1.  Equipment and Services.  Pursuant to the terms and conditions of the Enterprise Contract, Supplier 


agrees to lease to User Agency the Equipment identified in the Equipment Schedule attached hereto 
as Attachment 1 and incorporated herein by reference (collectively and individually, the “Equipment”).  
The Equipment Schedule may be amended to include any additional Equipment added hereto by 
written agreement of both parties.  In addition, Supplier agrees to provide to User Agency the 
installation and maintenance and other services described in the RFP (collective and individually, the 
“Services”) described in the Enterprise Contract, the RFP and the Proposal.    
 


2. Order of Precedence.  The contractual relationship between Supplier and User Agency shall be 
governed by the following order of precedence:  (i) the provisions of the Enterprise Contract; and (ii) 
the provisions of this Agreement, including all attachments attached hereto and incorporated into this 
Agreement; (iii) RFP Number 99999-001-0000001211 (excluding Attachment 6 Statewide Standard 
Contract Form); and (iv) Supplier’s Proposal. 
 


3. Term and Renewal.  The “Term” shall begin on the Effective Date and end on June 30
th
 of the then-


current State fiscal year (July 1 – June 30).   
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4. Options to Renew.  After the initial Term, the Agreement may be renewed at the sole discretion of 
User Agency on a year-to-year basis (one year at a time) for up to _________________ (____) fiscal 
year periods and one final option to renew for an additional  ____ months so that the total of the initial 
term together with all renewal terms (if User Agency exercise such options) is equivalent to a total of 
_________ months.  User Agency may, at its sole option, renew as to all of the Equipment and 
Services to be provided hereunder or as to only selected Equipment and Services.  The terms and 
conditions of this Agreement shall apply during any renewals of the Term.    


 
5. Shipping, Delivery and Return.  Supplier shall pay for packing, crating, and shipping of the 


Equipment to and from User Agency and shall install the Equipment at User Agency’s premises at no 
cost to User Agency.  Shipment/Delivery shall be FOB: Destination.  Unless title to the Equipment is 
transferred to the User Agency as provided below, Equipment will be returned in the same mode of 
shipment unless otherwise mutually agreed upon.  Equipment will be returned in the same condition 
as received, normal wear and tear excepted.   
 


6. Payment and Acceptance.  User Agency agrees to pay Supplier for all undisputed amounts within 
thirty (30) days of receipt of invoice, provided that the Equipment and Services have been accepted 
by User Agency as hereinafter provided.  Supplier shall deliver the Equipment and/or perform any 
Services in accordance with the schedule set forth in the RFP or the time specified in a Purchase 
Order (“P.O.”) issued by User Agency (whichever is later).   Unless otherwise agreed to by Supplier 
and User Agency, Supplier shall provide written notification of completion of the delivery, or other 
performance of Services, to User Agency (“Delivery Notice”).  User Agency shall have thirty (30) days 
from the date of receipt of the Delivery Notice to provide Supplier with written notification of 
acceptance or rejection due to unsatisfactory performance (“Acceptance Period”), and in the event of 
acceptance by User Agency, the obligation to pay shall be effective on the first (1


st
) day of the 


Acceptance Period.  The failure of the User Agency to issue an acceptance or rejection notice on or 
before the end of the Acceptance Period shall be deemed an acceptance of the Equipment or 
Services.  In the event User Agency issues a rejection notice, Supplier shall, as quickly as is 
practicable, correct at its expense all deficiencies caused by Supplier.  User Agency shall not 
unreasonably withhold or delay such acceptance or rejection.    
 


7. Termination.   
 


a.   Each party has the right to terminate this Agreement if the other party breaches or is in default of 
any material obligation hereunder which default is incapable of cure, or which, being capable of cure, 
has not been cured within thirty (30) days after receipt of notice of such default (or such additional 
cure period as the non-defaulting party may authorize). 
b. Provided that Supplier is in default of this Agreement, User Agency may terminate this 
Agreement, in whole or in part, by written notice to Supplier if Supplier becomes insolvent, makes a 
general assignment for the benefit of creditors, files a voluntary petition of bankruptcy, suffers or 
permits the appointment of a receiver for its business or assets, or becomes subject to any 
proceeding under any bankruptcy or insolvency law, whether domestic or foreign, or has wound up or 
liquidated, voluntarily or otherwise. 
c. User Agency may terminate this Agreement, in whole or in part, immediately, without notice, if: 
(i) User Agency deems that such termination is necessary to prevent or protect against fraud or 
otherwise protect User Agency’s personnel, facilities or services; or (ii) Supplier is debarred or 
suspended from performing services on any public contract(s).  
d. Upon the termination or expiration of this Agreement, Supplier promptly shall return to User 
Agency all papers, materials and other property of User Agency then in its possession, including but 
not limited to all work in progress as is appropriate in its then-existing form (in object code and source 
code to the extent such work is composed of software, and in machine-readable and printed formats 
to the extent such work is composed of documentation). 
e. If User Agency terminates this Agreement for convenience prior to the expiration of the current 
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fiscal year term, or if Supplier terminates this Agreement as set forth in subsection (a) above, then 
User Agency will be responsible for the payment of all amounts remaining in the unexpired portion of 
the Term, plus any unpaid invoices unless those invoices are in dispute. 
 


8. Funding.  The parties acknowledge that institutions of the State of Georgia are prohibited from 
pledging the credit of the State.  If the source of payment for the charges payable hereunder no 
longer exists or is determined to be insufficient, this Agreement shall terminate without further 
obligation of User Agency as of that moment.  The determination of User Agency as to the 
occurrence of the events stated herein shall be conclusive; User Agency represents, however, that it 
will use reasonable care that the termination of this Agreement will not be frivolous, but rather will 
result from a reduction of funding.   
 


9. Taxes.  All fees payable to Supplier hereunder shall be net of any and all taxes that the Supplier may 
be required by law to collect in connection with the provision of the Services hereunder.  Supplier 
shall be solely responsible for the payment of any and all taxes lawfully imposed upon it, including but 
not limited to taxes on property owned, leased or used by Supplier; franchise or privilege taxes on 
Supplier’s business; gross receipts taxes to which Supplier is subject; and income taxes.  By this 
paragraph, User Agency makes no representation whatsoever as to the liability or exemption from 
liability of Supplier to any tax imposed by any governmental entity.  Upon request, User Agency will 
provide a certificate of tax exemptions which apply to this Agreement. 


 
10. Disclaimer of Certain Damages. NEITHER PARTY SHALL BE LIABLE TO THE OTHER FOR ANY 


INDIRECT, CONSEQUENTIAL EXEMPLARY, SPECIAL, INCIDENTAL OR PUNITIVE DAMAGES, 
INCLUDING WITHOUT LIMITATION LOSS OF USE OR LOST BUSINESS, REVENUE, PROFITS, 
OR GOODWILL, ARISING IN CONNECTION WITH THIS AGREEMENT, UNDER ANY THEORY OF 
TORT, CONTRACT, INDEMNITY, WARRANTY, STRICT LIABILITY OR NEGLIGENCE, EVEN IF 
THE PARTY KNEW OR SHOULD HAVE KNOWN OF THE POSSIBILITY OF SUCH DAMAGES.  
THE PROVISIONS OF THIS PARAGRAPH SHALL NOT APPLY TO SUPPLIER’S OBLIGATIONS 
TO INDEMNIFY ANY INDEMNITEE. 


 
11. Assignment.  Supplier shall not assign or subcontract the whole or any part of this Agreement 


without User Agency’s prior written consent. 
 


12. Waiver and Severability.  The waiver by User Agency of any breach of any provision contained in 
this Agreement shall not be deemed to be a waiver of such provision on any subsequent breach of 
the same or any other provision contained in this Agreement.  Any such waiver must be in writing in 
order to be effective, and no such waiver or waivers shall serve to establish a course of performance 
between the parties contradictory to the terms hereof.  All provisions of this Agreement are severable, 
and the unenforceability or invalidity of any of the provisions will not affect the validity or enforceability 
of the remaining provisions.  The remaining provisions will be construed in such a manner as to carry 
out the full intention of the parties.  Section titles or references used in this Agreement have no 
substantive meaning or content and are not a part of this Agreement. 


 
13. Applicable Law and Venue.  This Agreement shall be governed by and interpreted in accordance 


with the laws of the State of Georgia, U.S.A., without regard to its conflict of laws principles.  Any 
lawsuit or other action based on a claim arising from this Agreement shall be brought in a court or 
other forum of competent jurisdiction within Fulton County, Georgia.    


 
14. Notices.  All notices, requests, or other communications excluding invoices hereunder shall be in 


writing and either transmitted via overnight courier, electronic mail, hand delivery or certified or 
registered mail, postage prepaid and return receipt requested to the parties at the following 
addresses.  Notices will be deemed to have been given when received. 
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To USER AGENCY:     To SUPPLIER: 
 
___________________________   ___________________________ 
(Contact for notices)     (Contact for notices) 
___________________________   ___________________________ 
(Title)       (Title) 
___________________________   ___________________________ 


___________________________   ___________________________ 
(Address)      (Address) 
___________________________   ___________________________ 
(Email Address)     (Email Address) 
 
 


 
15. Time is of the Essence.  Time is of the essence with regard to performance of any Services under 


this Agreement, unless the parties agree otherwise in writing. 
 


16. Title and Risk of Loss.  Any leased Equipment is and shall at all times remain the sole property of 
the Supplier, and the User Agency shall have or acquire no right, title or interest therein.  All risk of 
loss or damage to the Equipment, including risk of transit, shall remain with the Supplier until it is 
accepted by User Agency in accordance with Section 6 above.  Insurance during shipment and until 
the Equipment is accepted by User Agency is the responsibility of the Supplier. 


 
 


17. Entire Agreement.  This Agreement, including all Attachments and documents incorporated 
hereunder, constitutes the entire agreement between the parties with respect to the subject matter 
hereof and supersedes any and all other prior and contemporaneous agreements and 
understandings between the parties, whether oral or written.  No amendment to this Agreement shall 
be valid unless made in a writing of equal dignity and signed by both parties.  No representation, 
request, instruction, directive or order, made or given by any official of User Agency or of any agency 
of the State of Georgia, whether verbal or written, shall be effective to amend this Agreement or 
excuse or modify performance hereunder unless reduced to a formal amendment and executed as 
set forth above. Supplier shall not be entitled to rely on any such representation, request, instruction, 
directive or order and shall not, under any circumstances whatsoever, be entitled to additional 
compensation, delay in performance, or other benefit claimed for relying upon or responding to any 
such representation, request, instruction, directive or order. 


 
IN WITNESS WHEREOF the parties have executed this Agreement effective the date first written 
above. 
 
AGENCY       SUPPLIER 
 
By:_____________________________   By:____________________________ 
 
Name:__________________________   Name:_________________________ 
 
Title:___________________________   Title:___________________________ 
 
Date:___________________________   Date:___________________________ 
 







 


Attachment 1 


36 MONTH LEASE TERM/EQUIPMENT SCHEDULE 


 


 


DELIVERY ADDRESS & USER AGENCY CONTACT 


User Agency Contact Name:       


Phone Number:       


Email:       


User Agency Delivery Address:       


Delivery Date:       


 


 


36 MONTH LEASE TERM 


 


Total Lease Term: 


 


36 MONTHS 


 


Initial Term: 
Date of User Agency Acceptance*      through June 30, [Insert Year for 


End of Current Fiscal Year] 


First Renewal: July 1,       through June 30,       


Second Renewal: July 1,       through June 30,       


Final Renewal: July 1,       through       


NOTE: The number of months in the final renewal should be calculated based 


on the number of months remaining to reach a total lease term of 36 months. 


*The date that the User Agency accepts delivery of a machine, which is operational and complies with 


the terms and conditions of this lease agreement and the Statewide Contract. 


 


 


EQUIPMENT/SERVICES 


 


Description: 


Monthly Payment 


Amount: 


Manuf./Model Name:   


Serial Number:  


Accessories/Additional 


Components: 


  


  


  


  


  


  


Hard drive removal or wipe at end of lease  


Services/Maintenance:   


Total Monthly Payment (excluding per page click charges):  


 


 


PER PAGE CLICK CHARGE  


(assessed based on monthly usage; paid in arrears) 


Black & White per 


page Click Charge: 
      Color per page Click 


Charge: 
      


 


 







 
 


Attachment 1 


48 MONTH LEASE TERM/EQUIPMENT SCHEDULE 
 


 


DELIVERY ADDRESS & USER AGENCY CONTACT 


User Agency Contact Name:       


Phone Number:       


Email:       


User Agency Delivery Address:       


Delivery Date:       


 


 


48 MONTH LEASE TERM 


 


Total Lease Term: 


 


48 MONTHS 


 


Initial Term: 
Date of User Agency Acceptance*       through June 30, [Insert Year for 


End of Current Fiscal Year] 


First Renewal: July 1,       through June 30,       


Second Renewal: July 1,       through June 30,       


Third Renewal: July 1,       through June 30,       


Final Renewal: July 1,       through       


NOTE: The number of months in the final renewal should be calculated based 


on the number of months remaining to reach a total lease term of 48 months. 


*The date that the User Agency accepts delivery of a machine, which is operational and complies with 


the terms and conditions of this lease agreement and the Statewide Contract. 


 


 


EQUIPMENT/SERVICES 


 


Description: 


Monthly Payment 


Amount: 


Manuf./Model Name:   


Serial Number:  


Accessories/Additional 


Components: 


  


  


  


  


  


  


Hard drive removal or wipe at end of lease  


Services/Maintenance:   


Total Monthly Payment (excluding per page click charges):  


 


 


PER PAGE CLICK CHARGE 


(assessed based on monthly usage; paid in arrears) 


Black & White per 


page Click Charge: 
      Color per page Click 


Charge: 
      







 
 


Attachment 1 


60 MONTH LEASE TERM/EQUIPMENT SCHEDULE 
 


 


DELIVERY ADDRESS & USER AGENCY CONTACT 


User Agency Contact Name:       


Phone Number:       


Email:       


User Agency Delivery Address:       


Delivery Date:       


 


 


60 MONTH LEASE TERM 


 


Total Lease Term: 


 


60 MONTHS 


 


Initial Term: 
Date of User Agency Acceptance*       through June 30, [Insert Year for 


End of Current Fiscal Year] 


First Renewal: July 1,       through June 30,       


Second Renewal: July 1,       through June 30,       


Third Renewal: July 1,       through June 30,       


Fourth Renewal: July 1,       through June 30,       


Final Renewal: July 1,       through       


NOTE: The number of months in the final renewal should be calculated based 


on the number of months remaining to reach a total lease term of 60 months. 


*The date that the User Agency accepts delivery of a machine, which is operational and complies with 


the terms and conditions of this lease agreement and the Statewide Contract. 


 


 


EQUIPMENT/SERVICES 


 


Description: 


Monthly Payment 


Amount: 


Manuf./Model Name:   


Serial Number:  


Accessories/Additional 


Components: 


  


  


  


  


Hard drive removal or wipe at end of lease  


Services/Maintenance:   


Total Monthly Payment (excluding per page click charges):  


 


 


PER PAGE CLICK CHARGE 


(assessed based on monthly usage; paid in arrears) 


Black & White per 


page Click Charge: 
      Color per page Click 


Charge: 
      


 





		ManufModel Name: 

		Serial Number: 

		Monthly Payment AmountHard drive removal or wipe at end of lease_3: 

		Month: 

		Year: 

		User Agency: 

		Supplier (Statewide Contract holder): 

		Supplier's address: 

		Supplier's SWC # ID: 

		Lease begin day: 

		# of full year renewal options - spell out: 

		(number): 

		# months of renewal option in final fiscal year of lease: 

		possible total # months of lease (36, 48 or 60): 

		User Agency Contact Name: 

		Title of User Agency Contact for Notices: 

		Agency Address: 

		Agency Address (line 2): 

		Email Address for Notices to Agency: 

		Supplier Contact Name for formal Notices: 

		Title of Supplier Contact for Notices: 

		Supplier Address for Notices: 

		Supplier Address for Notices (line 2): 

		Email Address for Formal Notices to Supplier: 

		AGENCY Authorized Signature: 

		Name of Person Authorized to Sign for Agency: 

		Title of Person Authorized to Sign for Agency: 

		SUPPLIER Authorized Signature: 

		Name of Person Authorized to Sign for Supplier: 

		Title of Person Authorized to SIgn for Supplier: 

		Date this Agreement Signed by Supplier: 

		Date this Agreement Signed by Agency: 

		Calendar year that final fiscal yr (or partial yr) of lease begins: 

		User Agency Contact Name (48 mo option): 

		Phone Number (48 mo option): 

		Email for User Agency Contact (48 mo option): 

		User Agency Delivery Address (48 mo option): 

		Delivery Date (48 mo option): 

		AccessoriesAdditional Component 1: 

		AccessoriesAdditional Component 2: 

		AccessoriesAdditional Component 3: 

		AccessoriesAdditional Component 4: 

		Monthly Payment Amount for Component 1 (36 month option): 

		Monthly Payment Amount for Component 2 (36 month option): 

		Monthly Payment Amount for Component 3 (36 month option): 

		AccessoriesAdditional Component 5: 

		Monthly Payment Amount for Component 4 (36 month option): 

		Monthly Payment Amount for Component 5 (36 month option): 

		AccessoriesAdditional Component 6: 

		Monthly Payment Amount for Component 6 (36 month option): 

		Services or Maintenance (36 month option): 

		Monthly Payment AmountServicesMaintenance (36 month option): 

		Total Monthly Payment excluding per page click charges (36 month option): 

		Black  White per page Click Charge (36 month option): 

		Color per page Click Charge (36 month option): 

		Year that first fiscal year of lease ends (36 month option): 

		Calendar year that first fiscal yr renewal option begins (36 month option): 

		Calendar year that 2nd fiscal year renewal option begins (36 month option): 

		Calendar year that final fiscal yr (or partial yr) of lease begins (36 month option): 

		Date on which 36th month of lease ends if options exercised (36 month option): 

		AccessoriesAdditional Component 1 (48 month option): 

		Monthly Payment Amount Component 1 (48 month option): 

		AccessoriesAdditional Component 2 ( 48 month option): 

		Monthly Payment Amount Component 2 (48 month option): 

		AccessoriesAdditional Component 3 (48 month option): 

		Monthly Payment Amount Component 3 (48 month option): 

		AccessoriesAdditional Component 4 (48 month option): 

		Monthly Payment Amount Component 4 (48 month option): 

		AccessoriesAdditional Component 5 (48 month option): 

		Monthly Payment Amount Component 5 (48 month option): 

		AccessoriesAdditional Component 6 (48 month option): 

		Monthly Payment Amount Component 6 (48 month option): 

		Cost of Hard drive removal or wipe at end of lease (48 month): 

		Cost of Hard drive removal or wipe at end of lease (36 month): 

		Service or Maintenance (Specify Plan/SLA) (48 month option): 

		Monthly Payment AmountServicesMaintenance (48 month option): 

		Total Monthly Payment excluding per page click charges (48 month option): 

		Black  White per page Click Charge (48 month option): 

		Color per page Click Charge (48 month option): 

		User Agency Contact Name (60 month option): 

		User Agency Contact Name (36 month option): 

		Phone Number for User Agency Contact (36 month option): 

		Email of User Agency Contact (36 month option): 

		User Agency Delivery Address (36 month option): 

		Delivery Date (36 month option): 

		Year  that first fiscal yr renewal option ends (36 month option): 

		Year that 2nd fiscal yr renewal option ends (36 month option): 

		Phone Number (60 month option): 

		Email (60 month option): 

		User Agency Delivery Address (60 month option): 

		Delivery Date (60 month option): 

		Year that first fiscal year of lease ends (60 month option): 

		Year that first fiscal year of lease ends (48 month option): 

		Calendar year that first fiscal yr renewal option begins (48 month option): 

		Year  that first fiscal yr renewal option ends (48 month option): 

		Calendar year that 2nd fiscal year renewal option begins (48 month option): 

		Year that 2nd fiscal yr renewal option ends (48 month option): 

		Year that 2nd fiscal yr renewal option ends (60 month option): 

		Calendar year that 3rd fiscal yr rewenal option begins (48 month option): 

		Year that 3rd fiscal yr reneal option ends (48 month option): 

		Calendar year that final fiscal yr (or partial yr) of lease begins (48 month option): 

		Date on which 48th month of lease ends if options exercised (48 month option): 

		Calendar year that first fiscal yr renewal option begins (60 month option): 

		Calendar year that 2nd fiscal year renewal option begins (60 month option): 

		Calendar year that 4th fiscal yr renewal option begins (60 month option): 

		Calendar year that 3rd fiscal yr renewal option begins (60 month option): 

		Year that 3rd fiscal yr renewal option ends (60 month option): 

		Date on which 60th month of lease ends if options exercised (60 month option): 

		Manuf/ Model Name (48 month option): 

		Serial Number of Equipment: 

		Monthly payment (basic unit) (48 month option): 

		Monthly Payment (basic unit) (36 month option): 

		Monthly Payment (Basic Unit) (60 month option): 

		ManufModel Name (60 month option): 

		Serial Number (60 month option): 

		AccessoriesAdditional Component 1 (60 month option): 

		Monthly Payment Amount Component 1 (960 month option): 

		AccessoriesAdditional Component 2 (60 month option): 

		Monthly Payment Amount Component 2 (60 month option): 

		AccessoriesAdditional Component 3 (60 month option): 

		AccessoriesAdditional Component 4 (60 month option): 

		Monthly Payment Amount Component 3 (60 month option): 

		Monthly Payment Amount Component 4 (60 month option): 

		Service or Maintenance (Specify Plan/SLA) (60 month option): 

		Monthly Payment AmountServicesMaintenance (60 month option): 

		Total Monthly Payment excluding per page click charges (60 month option): 

		Black  White per page Click Charge (60 month option): 

		Color per page Click Charge (60 month option): 






































































































































































































































































