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Purpose
To encourage you to get out there and use Team Georgia Marketplace™!

• Boost your confidence

• Walk through basic purchasing tasks as a refresher

• Record the session for future reference

We have learned…

• The more you use it, the faster you learn it.

• Coach and learn from each other.  

This is an informal session

• Try to hold questions until after the task demonstrations

Presenter
Presentation Notes
Speaking PointsTo encourage you to get out there and use Team Georgia Marketplace™!We will review some basic tasks that many of you will perform in one Team Georgia Marketplace™ module or another very soon, if you haven’t done so already. So, we encourage you to take notes to help you continue your learning process. Though, we will be recording this session for later reference. We recognize you will not be masters with the Team Georgia Marketplace™ modules you will use for some time. However, as we have seen, you will get better using it the more you use it. So, again, today we want to review some of the basic tasks and functions you learned in training hoping you will feel more confident sooner than later. This session will be informal but since we have many topics to cover, we will plan for most questions later in the webinar. 



Topics for today…   
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• Requisitions
– Entering a requisition for office supplies
– Entering a special requisition
– Creating a requisition for contract
– Approving requisitions
– Managing requisitions

• Purchase Orders
– Approving a purchase order
– Updating a purchase order
– Dispatching a purchase order

• P-Card Charges
– Setting up P-Card pagelet
– Reconciling charges
– Approving charges
– Queries



Team Georgia Marketplace™    
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Next Steps
Users

• Get out there and use Team Georgia Marketplace™!

• Go to Change My Password and set up your security questions right away

• Review your training

• Check with Super Users for guidance and tips

• Check with your peers to see who has already completed tasks

Advisors

• Ensure your agency leadership team understands the ramp up time it may 
take some users to complete. 

• Take time to listen to your users and forward their comments to the Team 
Georgia Marketplace™ group.  

Presenter
Presentation Notes
Speaking PointsThe pace and complexity of working in Georgia state government has increased exponentially over the last 10 years. Time for a change; a change to improve the way do business. Work smarter, not harder using available technology. Streamline processes using an integrated automated system that gets rid of paper, allows groups of people to collaborate using the same data, and to increase the speed and efficiency of getting the work of the state done. 
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Thank you for the time you have invested in learning more about this project.  
Your continued support and participation will determine its success! Please  

contact your Business Advisor if you have any questions.

DCH
Dana Greer

Business Advisor
dgreer@dch.ga.gov

404-651-7987

GFC
Ellen Porter

Business Advisor
eporter@gfc.state.ga.us

478-751-3467
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