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February 6, 2013

Re:  Expedited Delivery Services, Statewide Contract (SWC)

Attention: Agency Procurement Officer (APO)/College and University Procurement Officers (CUPO) 

Effective January 1st, 2013 the Express Mail and Package Delivery (SWC#70761) contract was extended for a two (2) month period through the end of 02/08/2013 on a convenience basis with UPS.  

DOAS-SPD has been utilizing the two (2) month period for implementing  the new Mandatory Expedited Delivery Services State Wide Contract with UPS which goes into effect March 1, 2013; however, due to the strategic partnership with UPS, effective Feb. 4th, 2013 UPS agreed to apply the new contract rates to all accounts linked to the State contract to provide an additional 6.8% of savings from the old contract price.    

If your State Entity does not currently have a UPS account, utilize the following process to establish a UPS account:

1.  To set up single accounts; utilize the following form and email the form to:  Georgia@ups.com



Once you complete the form and submit it to UPS, this will send a new account request to the UPS Government Support Team.  They will email you back with your new account number within 24 – 48 hours.  
	** Current UPS account numbers will automatically be transitioned to the new UPS contract**

2. If you have multiple users, you have the following options:
a. Complete the Excel Spreadsheet below and email it to:  Georgia@ups.com directly.  UPS will assign an account number to each line of the information provided on this spreadsheet.
b. Email an ‘Employee Directory Contact List’ to Barbara Crummer; Email:  bcrummer@ups.com ; Tel:  404-699-6545, notifying her that you have multiple users and would like UPS to create new accounts for your State Entity.  


3. Please indicate your Preferred Shipping Solution on the New Account Form.  If you have several shipping users within your State Entity, we strongly recommend using UPS CampusShip as a Desktop Shipping Solution.  You can share address books and access real time reporting with UPS CampusShip.  International shipments along with any unique shipment requirments that your State Entity has can all be processed via UPS CampusShip.  More information on desktop shipping solutions can be found at link:  UPS CampusShip.  If you are already using UPS CampusShip, you will automatically be transitioned to this new contract.

4. Shipping internationally?  UPS TradeAbility® will help you effectively and confidently manage the movement of goods internationally in a timely, efficient, and compliant manner. Start using one of many UPS TradeAbility® services, such as UPS Import Control, creating export forms electronically, or find with the link below and view the online demonstration, or learn more about the features and benefits of each service.  UPS TradeAbility® - International Shipping 

5. For ** Unique Shipments** extended as a “courtesy”, please contact the UPS Hazardous Materials Support Center at 1-800-554-9964.  For additional information and to obtain User Guides with information on shipping hazardous materials safely and successfully go to:   UPS Hazmat 

Should there be any questions, please contact Peris Cannon at 404-657-4293 or Peris.Cannon@doas.ga.gov .

*Be sure to watch for a State Purchasing Webinar Communication in order to get more details on the New Expedited Delivery Services SWC.

PHONE: 404-656-5514	200 PIEDMONT AVENUE SE  SUITE 1820 WEST TOWER ATLANTA, GEORGIA 30334-9010	FAX: 404-656-6279
		www.doas.georgia.gov     	
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		Please email this form to Georgia@UPS.com



		SHIPPING ADDRESS



		ACCOUNT NAME:

		 



		ADDRESS:

		 



		CITY:

		 



		STATE, ZIP:

		 



		CONTACT PERSON:

		 



		PHONE #

		 



		FAX #

		 



		EMAIL ADDRESS:

		 



		PICK UP 

		PICK UP TIME

		 

		CLOSE TIME: 

		 



		PICK UP LOCATION 

		 



		BILLING ADDRESS



		ADDRESS:

		 



		CITY:

		 



		STATE, ZIP:

		 



		CONTACT PERSON:

		 



		PHONE #

		 



		FAX #

		 



		EMAIL ADDRESS:

		 



		PROCUREMENT CARD:  Y/N

		 



		FOR UPS USE ONLY 



		UPS ACCOUNT #:

		 



		Parent#

		1132054010



		Main#

		P740019222



		Deferred#

		P070014654



		State Government account
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New user account  Spreadsheet - multiple accounts.xls


New user account Spreadsheet - multiple accounts.xls
Agency A

																												FOR UPS USE ONLY :  Attach accounts to the following -

																												Parent#						1132054010

																												Main#						P740019222

																												Deferred#						P070014654

																												Assign as State Government Accounts

		Account Maintenance    (Required - Always)																										Pickup Address																																						Pickup Options    (Required - Always)						Pickup Location																						Billing Address																																								Optional Supplies     (Optional - Rules Apply)																										Bids     (Optional - Rules Apply)												Accessorials/Waivers								Bill Print Options      (Optional)																																						EDI Tracking      (Optional)																						Special Shipping Considerations     (Optional)

		Request Type*		Region*		Type of Location*		Parent Name*		Parent Number*		Account Type*		Government Request?*		Effective Date*		Is This a Sure Post Location?*		Scan Based Billing*		Consignee Parent Number		ESTAT Parent/Subparent*		Account Maintenance Comments		Pickup Address Company Name*		Pickup Address Store Number		Pickup Address Attention		Pickup Address Street Number*		Pickup Address Prefix		Pickup Address Street Name*		Pickup Address Street Type		Pickup Address Suffix		Pickup Address Floor		Pickup Address Suite/Room		Pickup Address City*		Pickup Address State*		Pickup Address Zip*		Pickup Address Contact Name*		Pickup Address Title		Pickup Address Phone Number*		Pickup Address Customer Location Email		Pickup Address Notification Email		Pickup Address Comments		Pickup Type*		Day Specific (M,T,W,R,F)		Pickup Options Comments		Pickup Location*		Earliest Pickup Time*		Desired Pickup Time*		Latest Pickup Time*		Number of Daily Shipments*		Est Daily Shipping Cost*		Est Annual Shipping Cost*		Customer Ref Number		Shipping System		Other Shipping Origins*		Pickup Location Comments		Billing Address Company Name*		Billing Address Store Number		Billing Address Attention		Billing Address Street Number*		Billing Address Prefix		Billing Address Street Name*		Billing Address Street Type		Billing Address Suffix		Billing Address Floor		Billing Address Suite/Room		Billing Address P.O.Box Number		Billing Address City*		Billing Address State*		Billing Address Zip*		Billing Address Contact Name*		Billing Address Title		Billing Address Phone Number*		Billing Address Customer Location Email		Billing Address Notification Email		Billing Address Comments		Optional Supplies Item Number (1)		Optional Supplies Quantity (1)		Optional Supplies Item Number (2)		Optional Supplies Quantity (2)		Optional Supplies Item Number (3)		Optional Supplies Quantity (3)		Optional Supplies Comments		Import CPP #		Export/Domestic CPP #		CBS CPP		Purchase Card #		P-Card Expiration Date		Payment Options Comments		Bid Number (1)		Bid Number (2)		Bid Number (3)		Bid Number (4)		Bid Number (5)		Bids Comments		GSR Waiver*		Customized Claims*		Rate Shop Indicator*		Accounts Revenue*		Call Tag Medium*		Dup Bill*		CBS Split*		Prorate Display*		Invoice Threshhold*		Call Tag Frequency*		Ref Num Sum*		Bill Copy*		Remit Only Invoice*		Remit Envelope*		Source Detail		Hard Copy		Menu for EDI		Sort Levels Menu		Services		Suppress		Imports Media Type		EDI Number		Bill Print Options Comments		Type of Tracking File*		Unique EDI Number*		Customer Name		Customer Contact Name		Customer Contact Phone		Customer Contact  Email		Technical Company Name*		Technical Contact Name*		Technical Contact Phone*		Technical Contact Email*		EDI Tracking Comments		SSC Codes*		SSC Comments

		New		USA		New		State of Georgia		1132054020		Occasional Air Cust		State		1/28/2013		N		N				1132054020				Georgia Agency. - Sample						127		N		Sample		ST				4				Atlanta		GA		30303		John Lewis		Purchasing Department Manager		4045551212		johnlewis@dox.org		johnlewis@dox.org				UPS Smart Pickup		MTWRF				Other																						SAME AS PICK UP																																																												Either enter P-Card or enter Y and UPS will call you to get P_Card information.
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johnlewis@dox.org

johnlewis@dox.org



Agency B

																												FOR UPS USE ONLY :  Attach accounts to the following -

																												Parent#						1132054010

																												Main#						P740019222

																												Deferred#						P070014654

																												Assign as State Government Accounts

		Account Maintenance    (Required - Always)																										Pickup Address																																						Pickup Options    (Required - Always)						Pickup Location																						Billing Address																																								Optional Supplies     (Optional - Rules Apply)																										Bids     (Optional - Rules Apply)												Accessorials/Waivers								Bill Print Options      (Optional)																																						EDI Tracking      (Optional)																						Special Shipping Considerations     (Optional)

		Request Type*		Region*		Type of Location*		Parent Name*		Parent Number*		Account Type*		Government Request?*		Effective Date*		Is This a Sure Post Location?*		Scan Based Billing*		Consignee Parent Number		ESTAT Parent/Subparent*		Account Maintenance Comments		Pickup Address Company Name*		Pickup Address Store Number		Pickup Address Attention		Pickup Address Street Number*		Pickup Address Prefix		Pickup Address Street Name*		Pickup Address Street Type		Pickup Address Suffix		Pickup Address Floor		Pickup Address Suite/Room		Pickup Address City*		Pickup Address State*		Pickup Address Zip*		Pickup Address Contact Name*		Pickup Address Title		Pickup Address Phone Number*		Pickup Address Customer Location Email		Pickup Address Notification Email		Pickup Address Comments		Pickup Type*		Day Specific (M,T,W,R,F)		Pickup Options Comments		Pickup Location*		Earliest Pickup Time*		Desired Pickup Time*		Latest Pickup Time*		Number of Daily Shipments*		Est Daily Shipping Cost*		Est Annual Shipping Cost*		Customer Ref Number		Shipping System		Other Shipping Origins*		Pickup Location Comments		Billing Address Company Name*		Billing Address Store Number		Billing Address Attention		Billing Address Street Number*		Billing Address Prefix		Billing Address Street Name*		Billing Address Street Type		Billing Address Suffix		Billing Address Floor		Billing Address Suite/Room		Billing Address P.O.Box Number		Billing Address City*		Billing Address State*		Billing Address Zip*		Billing Address Contact Name*		Billing Address Title		Billing Address Phone Number*		Billing Address Customer Location Email		Billing Address Notification Email		Billing Address Comments		Optional Supplies Item Number (1)		Optional Supplies Quantity (1)		Optional Supplies Item Number (2)		Optional Supplies Quantity (2)		Optional Supplies Item Number (3)		Optional Supplies Quantity (3)		Optional Supplies Comments		Import CPP #		Export/Domestic CPP #		CBS CPP		Purchase Card #		P-Card Expiration Date		Payment Options Comments		Bid Number (1)		Bid Number (2)		Bid Number (3)		Bid Number (4)		Bid Number (5)		Bids Comments		GSR Waiver*		Customized Claims*		Rate Shop Indicator*		Accounts Revenue*		Call Tag Medium*		Dup Bill*		CBS Split*		Prorate Display*		Invoice Threshhold*		Call Tag Frequency*		Ref Num Sum*		Bill Copy*		Remit Only Invoice*		Remit Envelope*		Source Detail		Hard Copy		Menu for EDI		Sort Levels Menu		Services		Suppress		Imports Media Type		EDI Number		Bill Print Options Comments		Type of Tracking File*		Unique EDI Number*		Customer Name		Customer Contact Name		Customer Contact Phone		Customer Contact  Email		Technical Company Name*		Technical Contact Name*		Technical Contact Phone*		Technical Contact Email*		EDI Tracking Comments		SSC Codes*		SSC Comments

		New		USA		New		State of Georgia		1132054020		Occasional Air Cust		State		1/28/2013		N		N				1132054020				Georgia Agency. - Sample						127		N		Sample		ST				4				Atlanta		GA		30303		John Lewis		Purchasing Department Manager		4045551212		johnlewis@dox.org		johnlewis@dox.org				UPS Smart Pickup		MTWRF				Other																						SAME AS PICK UP																																																												Either enter P-Card or enter Y and UPS will call you to get P_Card information.
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